
 
 City of Mankato, 10 Civic Center Plaza,   
 PO Box 3368, Mankato, MN  56002-3368 

   
 Transfer application for rental license 
 License will not be processed unless application is filled out in full 
 and returned with $15 payment.   
 
This application may not be used to add units, add bedrooms, or change the use of property.  

A new rental application is required to add units, add bedrooms, or change the use. 
 
(please type or print clearly) 
Address of rental unit:              
 
Name of owner:         Phone #       
        (first)                            (middle)                               (last)  
 
 Address:         Date of birth:      
                            (street address)                   (city)                      (state)                 (zip) 

 
 (please include previous addresses for three years prior to date of application) 
 
 Previous address:         Dates:      to   
              (street address)                  (city)                      (state)                 (zip) 
 

Email:          
 
 Have you ever been convicted of a criminal offense?  _____ yes  _____ no 
 
Mankato City Code requires a local agent if owner does not live within a 30-mile radius of the city as measured from the 
Veterans Memorial Bridge. 
  
Name of agent  (if any):        Phone #     
             (first)                            (middle)                               (last)  
 
 Address:         Date of birth:      
                             (street address)                   (city)                      (state)                 (zip) 

 
**note if owner or agent is a business, include the above information for the principals** 

 
Refuse hauler:     Recycling hauler:       
                                 (required in triplexes and larger) 
---------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Read the following carefully before checking which type of rental unit applies 
 Check one only and complete questions for that section 
 
______ Single family unit   Number of bedrooms ________ 
 
______ Two family unit        Number of bedrooms unit #1 ________  Number of bedrooms unit #2 _______ 
  

If the property is located in an R-1 or R-2 district and the license number is 2492 or greater,  the occupancy is 
limited to family – traditional or family – functional. (see definitions below) 

 
 1. Traditional.  a traditional family means one or more persons related by blood or marriage residing in a single dwelling 

unit; or    
2. Functional.  a functional family means a collective group of unrelated persons residing in a single dwelling unit, 

limited to not more than two adult persons, together with their traditional family members of any age. 
 
I have read the above and understand the occupancy limits associated with this property     . 
             (applicant’s initials) 
 
______   Apartment bldg (triplex, fourplex, or greater)   Number of units _______  Number of stories _____ 
 1 bedroom _____ 2 bedroom _____ 3 bedroom _____ 4 bedroom _____ 5 bedroom _____ 
  
______   Mobile home - number of bedrooms _______ 
 
More on the other side – make sure to read and complete all information → 



I hereby certify that all information contained herein is true and accurate.  I hereby grant permission of the city of Mankato to 
make inspections of the structure listed herein to determine its compliance with city codes.  I agree to maintain the premises to 
standards, which are set forth by the city of Mankato.  I understand that my failure to comply with these requirements will result 
in a monetary fine or revocation of the license.   
 
I hereby certify that the agent listed herein (if any) is authorized to receive summons and complaints on behalf of the owner.  
The owner and /or agent agree to promptly notify the city of any change in agent or transfer of ownership. Transfer applications 
will not be final until all inspections and required improvements are completed. I understand that failure to complete the 
necessary code requirements within sixty (60) days from the date of the inspection will result in my application being 
cancelled. I also understand that per chapter 5 of the city code, I need to be up to date on all financial obligations 
relative to real property within the city and not have any outstanding/unpaid bills (licenses, utility bills, property taxes, 
etc.). 
 
I certify that I have requested a background check for the agent/property manager listed herein (if any), pursuant to 
MN Statutes § 299c.68. 
 
 
Applicant's signature:        Date:      
 
Agent’s signature:        Date:      
 
***************************************************************************************************************************** 

 
For office use only 

 
 
This transfer application is required for the following reasons: 
 
 
   _____ New owner 
 
 
   _____ Other _________________________________________ 
 
     
 
Licenser:   The transfer application was received on     . 
 
    License number      Expiration year     
 
Rental Inspector:  The structure has been inspected and it (is) (is not) in compliance with the city’s rental 

housing code. 
If an inspection has not 
been performed within  Inspector:       Date:      
365 days an inspection  
is required at the time  The repairs necessary to bring the structure into compliance for this application were 
of transfer.   completed on _____________________. 
 
 
 
 
To cashiers:   This is a transfer application.  Ring up payment. 
 
 
 
 
Date paid:        
 
 
 
Amount paid:      
 
 
License Apps/Transfer License 2013 
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