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Procedure for application of a 
license to encroach over city rights-of-way 

 
 

1. Obtain an application form from the city’s website: mankatomn.gov. Under Doing Business, click on 
permits, pick up at Mankato’s 311 customer service center, 10 Civic Center Plaza, Mankato, MN 56001, or 
request by contacting staff at 311, 507-387-8600 or 311@mankatomn.gov. Requests may be faxed to 507-
387-8480.  

 
2. Complete application and return to address above with a non-refundable check made payable to the city of 

Mankato in the amount of $195 and a scaled site plan drawing showing the encroachment.  
 
3. The application will be reviewed and a recommendation submitted to the city council.  

 
4. At their next regularly scheduled meeting, the city council will determine approval or denial.  

 
5. If approved, applicant/property owner must complete and meet all of the requirements of the license 

agreement and any special requirements that may be added to the terms of the license.  
 

6. Applicant/property owner must abide by the terms of the license agreement for duration the physical 
encroachment is present to remain valid.  

 
7. Current insurance documentation must be submitted with this application, as follows:  
 

The licensee shall, at all times during the duration of the license, maintain public liability insurance, 
naming the city as an additional insured party, in the amount of not less than $500,000 per person and 
$1.5 million per incident, or the maximum amount in which the city may by law hereinafter become 
liable for torts, whichever is greater. Such policy shall state the insurance will not be canceled or 
terminated by any party, except upon 10 days’ prior written notice to the city.  

 
8. The application shall be recorded at the Blue Earth County Courthouse, and the property owner shall be 

responsible for the terms of the encroachment 
 

9. Continuance forms from your insurance provider must be submitted on an annual basis for the license to 
remain valid.  
 

10. The timeline for applying for the license and being approved or denied can range from three to seven 
weeks in most cases.  

 
11. The property owner shall remove any improvements it has placed on the property upon cancellation of this 

agreement by either party.  Such removal shall be solely at property owner’s expense and shall be 
completed within 180 days of the date of notice of cancellation.  The property owner shall restore any areas 
damaged or affected by such removal.  If removals are not completed, the city of Mankato will have the 
removals completed and costs will be assessed to the property. 
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Application for license for building, structure, or 
physical encroachment in right-of-way 

 
The undersigned applicant hereby makes application, pursuant to the provisions of Section 6.16 of the Mankato City Code, for a license 
required by the provisions of Section 6.16. 

 
Applicant information 

Name: _________________________________________________________________________________________ 

Address: _______________________________________________________________________________________ 

Phone: ____________________ Mobile phone: _______________________ Email:______________________________ 
 

Real property upon which encroachment is proposed to be located: 
 

Street address: __________________________________________________________________________________ 

Legal description: ________________________________________________________________________________ 

_______________________________________________________________________________________________ 
 

Legal description of right-of-way area upon which encroachment is proposed to be located: ______________________ 

_______________________________________________________________________________________________ 
 

Legal Interest of applicant in the real property: _________________________________________________________ 
 

Other record fee owners of property (names and addresses): 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
 
Other parties not listed having any interest in property and nature of such interest: 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
 
The size and character of the building, structure, or encroachment to be licensed: ______________________________ 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
 
The facts which require the issuance of the license are: ___________________________________________________ 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
 
The name and address of the insurer (not the agent) providing the liability insurance required by city code for the 
encroachment to be licensed:________________________________________________________________________ 
________________________________________________________________________________________________ 
 
Applicant hereby agrees to indemnify the city of Mankato from all claims and demands which may arise as a result of the installation, placement, building, erection, 
maintenance, occupation, or use of building, structure, or encroachment upon right-of-way. Applicant understands and agrees that if the license for which this 
application is made is granted, the license issued shall be revocable, and that the applicant shall not acquire any vested rights thereunder. 
 

     _____________________________              ___________________________ 
     Applicant signature            Date 

 

 

Requirements: Certificate of insurance  Scaled site plan drawing     Application fee: $195 
 

 
Submit registration form and attachments to 311 customer service staff at the Intergovernmental Center, 10 Civic 
Center Plaza, Mankato, MN, 56001, or email to 311@mankatomn.gov. 
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